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Guidelines for thematic research proposal write-up to obtain funds
PART I: The priority area or goal
1. Title: What is the goal or the national priority area towards which the whole exercise should focus on and contribute solutions in the forms of new knowledge and usable technology production? This is then first expressed in the formulation of a thematic research title that takes the whole research group into a three- to five-year protracted action (max. 2 lines).

2. Executive summary: This is an overview of the intentions of the project, the actions that lead to the desired outcomes (max. 2 pages).

3. Objectives: The title must be supported with major and specific objectives to which the planned action will contribute and aims to achieve. Specific objectives can be set as well in connection to or emanating from the major ones. In other words, these objectives (major and specific) must be achievable with reasonable certainty by the action that will be taken during the life of the project (three to five years) (max. one page).

4. Relevance and the state of knowledge (background): Provide a general presentation and analysis of the problem(s) and their interrelation at all levels with sufficient, relevant and updated literature review to justify the specific objectives that will contribute to the resolution of the problems by the action to be taken in the envisaged years (max. 5 pages).

5. Description of the action and its effectiveness: This section describes the action to be taken, their effectiveness, and the relevance of the participating partners, collaborators and other stakeholders. Attempt to indicate the contribution of each in the actions to be taken and the effectiveness of each in achieving the desired objectives and finally the ultimate goal of the proposal (max. 2 pages).

6. Sustainability: Provide an initial risk analysis and eventual contingency plans for the same. At the minimum, list the risks for each proposed action and suggest possible mitigation measures (max. 2 pages). 

7. Outcomes: Describe the major achievable milestones or deliverables that the proposal is designed to accomplish. These can be described in the knowledge that can be created (possible number and types of publications: journal articles, conference papers, modules, public lectures, etc.) and usable technologies that could be achieved during and after the completion of the project years (max. 1 page).

8. Beneficiaries: Describe the short and long-term beneficiaries of the action to be taken (max. 1 page).

9. Summary of the research components (from Part II, below): Provide a brief description of the various components of the proposed thematic research with special focus as to how each component fits together in the jigsaw and contribute to the achievement of the major objectives and the deliverables thereof (max. 2 pages).

10. Methodology: Provide an overview of the general methodology to indicate the actions of the research components fit together. Such a description can give an overview of the general plan of action, whose various components should be described in detail in the sub-research proposals (max. 3 pages).

11. Ethical clearance: Wherever human and animal subjects are used in the action, ethical clearance should be obtained from the appropriate office. The proposal must describe the risks involved, the levels of damages to which the research subjects are exposed to and the assurance of mitigations (max. 2 pages).

12. Quality assurance mechanisms: This can be expressed in seminar presentations, annual reports, transparency, bi-annual meetings with stakeholders, end-users and donors, etc. Furthermore, assurance should be ensured by statistical verification of the data and the level of partners’ interaction using the Internet (max. 1 page). 

13. General breakdown of the costs and costs by phases of each year: Show the total cost of the proposed project with a breakdown by research components as pieces of the jigsaw and the costs per phase of each year so that the annual fund requirements can be known (max. 3 pages).

14. Logical framework analysis: This condenses the proposal and helps in analyzing the existing situation (the priority area) that is being dealt with, establish a logical hierarchy of the means by which the desired objectives could be met, identify the potential risks to achieve the objectives, establish how outputs (results) and outcomes (new knowledge and usable technologies) can be monitored and evaluated, and even monitor actions during implementation of outcomes, where possible (max. 2 pages).
15 References: All materials used in the compilation of the proposal should be referenced (max. 3 pages). 
16. Declaration of applicants (investigators): The investigators need to take the responsibility of executing the research as described in the methodology, obey to ethical clearance regulations, if applicable, commit to regular monitoring of activities and financial conduct by the Office of the Vice president for Research and Dean of the School of Graduate Studies represented by the Office of the Chief Academic Officer for Research, make available publications or any product of the research to the same office and build on the development of research culture at Addis Ababa University (max. 1 page).

PART II: Research components

1. Title of sub thematic research (STR): This title emerges from the main TR title and should reflect and be part of the action and outcomes of the exercise (max. 2 lines).
2. Investigators: List the principal investigator and others with their addresses (emails, telephone and postal numbers, names of institutions, specializations) (max. 1 page).

3. Collaborating or partner institutions and their roles in the STR(max. 1 page).
4. STR summary: Condensed presentations of the intentions, objectives, actions and outcomes of the STR (max. 1 page). 

5. Objectives: The STR should have its specific objectives that support the major objectives of the TR. The objectives of the various STR need to add up to the major objectives of the TR and they are expected to be distinctly different from those of the other STR of the TR (max. 1 page).
6. Relevance and the state of knowledge (background): Similar to guidelines given in I.4, above, but should be specific to the particular STR (max. 3 pages).

7. Description of the action and its effectiveness: Similar to guidelines given in I.5, above, but should be specific to the particular STR (max. 2 pages).
8. Methodology: Details of the methods of the STR should be described. These methods emanating from the TR methodology should reconcile with those mentioned in the other STR of the main TR for cost effectiveness by reducing redundancies, such as financial costs, trips, duplication of efforts (different investigators doing the same thing), consumables, etc. (max. 4 pages).

9. Sustainability: Provide an initial risk analysis and eventual contingency plans for the same. At the minimum, list the risks for each proposed action and suggest possible mitigation measures (max. 1 pages). 

10. Outcomes: Describe the major achievable milestones or deliverables that the STR proposal is designed to accomplish. These can be described in the knowledge that can be created (possible number and types of publications: journal articles, conference papers, modules, public lectures, etc.) and usable technologies that could be achieved during and after the completion of the project years (max. 1 page).

11. Beneficiaries: Describe the short and long-term beneficiaries of the action to be taken in the STR (max. 1 page).

12. Ethical clearance: The need for specific ethical clearance of the STR should be clearly stated showing the possible risks on human or animal subjects and the responsibility of mitigation of the damages (max. 2 pages).

13. Quality assurance mechanisms: These should be specific to the STR but should reconcile with the other STR of the main TR (max. 1 page).

14. General breakdown of the costs and costs by phases of each year: Costs of the STR should avoid redundant costs of other STRs in the TR. The same total cost of the STR should also be presented in phases per year (max. 4 pages).
15. Logical framework analysis: Condense the objectives, methods, risks, mitigations, outputs, outcomes, etc. for monitoring progress of the action (max. 2 pages).
16. References (max. 2 pages).
17. Annex: Summaries of CVs of investigators and partners should be attached, each condensed to one page only.
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14. Logical framework analysis:
	Project description
(Narrative summary)
	Measurable indicators
	Means of verification
	Important assumptions

	Priority area or goal


	
	
	

	Specific objectives

	
	
	

	Relevance

	
	
	

	Results/outputs/outcomes

(deliverables)

	
	
	

	Sustainability/risks

	
	
	

	Activities


	
	
	

	Quality assurance


	
	
	

	What others?


	
	
	

	
	
	
	

	
	
	
	













18. 
CV's of all proponents (maximum of three pages per person)
	Approval 
Amount of Approved Budget _______________________

Duration Year ___________________________
 Head, Department: 

Name: _______________________Signature:___________________Date:_________________

                Stamp: 
College RCSTT Coordinator 
Name: _______________________Signature:___________________Date:_________________

                Stamp: 
College Dean
Name: _______________________Signature: ___________________Date:_________________

                Stamp: 
    For Use by the Research and publication officer Only

RPEI officer

Name: _______________________Signature: ___________________Date: _________________

                Stamp: 
RPEI directorate 

Name: _______________________Signature:___________________Date:_________________

                Stamp: 
VPARCSTTs

Name: _______________________Signature:___________________Date:_________________

                Stamp: 






2. Executive summary: 





Title of thematic research: ____________________________________________________________


__________________________________________________________________________________________________________________________________________________________________________











3. Objectives: 





4. Relevance and the state of knowledge (background)





























5. Description of the action and its effectiveness:











6. Sustainability:











7. Outcomes:





8. Beneficiaries:





9. Summary of the research components (from Part II, below):











10. Methodology:

















11. Ethical clearance:











12. Quality assurance mechanisms:





13. General breakdown of the costs and costs by phases of each year

















15. References:

















16. Declaration of applicants (investigators):


We, the undersigned, investigators will take the responsibility of executing the research as described in this proposal and the methodology it entails, obey to ethical clearance regulations, whenever applicable, commit to regular monitoring of activities and financial conduct by the Office of the Vice president for Research and Dean of the School of Graduate Studies represented by the Office of the Chief Academic Officer for Research, make available publications, regular reports or any product of the research to the same office and build on the development of research culture at Addis Ababa University. Above all, we will be governed by the AAU Research Policy.





Please write your emails very clearly!!!





PI-Name:_________________Date: ______________Signature: ______________


CoI-Name:________________Date:______________Signature:________________


CoI-Name:________________Date:____________Signature:__________________


CoI-Name:________________Date:____________Signature:__________________
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All Research components must be fulfilled

